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Dl STI NGUI SH NG FEATURES OF THE CLASS: The work invol ves assisting the

Conmi ssi oner of Parks and Recreation
with the administration and managenent of the central and field offices of the
County Parks Departrment. The incunbent administers, coordinates and directs al
activity for field operating work and administers the daily operations with
regard to personnel policies and procedures, equipment and supplies. Wrk is
performed under the direct supervision of the Comni ssioner. Direct supervision
i s exercised over professional and non-professional park enpl oyees; does rel ated
work as required.

TYPI CAL WORK ACTI VI Tl ES:

Admi ni sters, coordinates and directs all park operations including personnel,
grounds, buil dings, equi pment and supplies;

Establ i shes and i npl enents departnmental policies and procedures of operation and
mai nt enance, including prioritizing and scheduling use of manpower and
equi prent ;

Meets and consults with various governnental groups or individuals concerning
park policies, procedures, conplaints and probl ens;

Meets with and consults with other department and county departnent staff on
capital program devel opment and provides input into planning of park areas
and i nprovenents;

Supervi ses the sel ection, purchase and nai ntenance of equi pnent and supplies
requested by park personnel;

Assi sts the Comm ssioner in the preparation of departnent budget and nonitors
budget ed expenses in the Parks Departnent;

Recomends to the Commi ssioner changes in policy and procedures in the parks
depart nent;

May assunme duties of the Conm ssioner in the absence of the Comm ssioner at the
Conmi ssi oner' s desi gnati on.

FULL PERFORVANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL CHARACTERI STI CS

Thor ough know edge of practice, procedures and policies of park operations and
mai nt enance; thorough know edge of the |aws, rules, and regul ati ons surroundi ng
the operation and mai nt enance of parks; thorough know edge of nodern principles
and practices in |andscape architecture, plant gromh and care and park

mai nt enance; thorough know edge of procurenent of park supplies and equi pnent;
good know edge of office term nol ogy procedures and equi pnent; good know edge of
the techni ques of budget preparation and control; working know edge of

pur chasi ng techni ques; ability to evaluate present and future nai ntenance needs;
ability to communicate ideas both orally and in witing; ability to cooperate
with county authorities, private agencies and the public; ability to plan,
direct and supervise the work of subordi nate personnel; sound professiona
judgrment; tact; initiative and resourceful ness; dependability; physica

condi tion commensurate with the denands of the position
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M N MUM QUALI FI CATI ONS

a) Graduation froma regionally accredited or N.Y. State registered coll ege
of university with a Bachelor's degree in Business Adm nistration, Public

Admi nistration or related field and six (6) years of experience in parks

adm nistration; three (3) years of which shall have been in a supervisory
capacity; OR

b) Conpl etion of sixty (60) credit hours froma regionally accredited or New
York State registered two (2) year college or university in Business

Admi ni stration, Public Administration or related field and six (6) years of
experience in parks adm nistration, three (3) years of which shall have been in
a supervisory capacity; OR

c) An equi val ent conbi nati on of training and experience as defined by the
limts of (a) and (b).

NOTE: Verifiable part-time and/or volunteer experience will be pro-rated toward
neeting full-tine experience requirenents
U




